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Rehire Defined 

• An employee leaving one participating agency to join 

another participating agency 

• A rehire can also occur within the same entity      

LE to LE 

 LG to LG 
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Example of Rehire 

• Leave one agency on Friday, June 14th and 

rehired with the same agency on  Monday, 

August 5th 

 

• Leave one agency on Friday, June 14th and start 

with new agency on Monday, September 2nd  
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Who pays for what? 

• The rehiring agency = premiums effective 

after the hire date 

 

• The losing agency = premium collected in the 

month the employee terminates 
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Rehires, eForms, and Billing 

• As the rehiring agency- Enter Hire eForm after 

billing has confirmed 

 

Example: Hire date is July 29th, eForm should 

be entered August 2nd  with a July 29th 

effective date 

 

• As the losing agency - Approve the Hire eForm 

after billing has confirmed 
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Termination Information 

• Term Date – last day of the month prior to when 

coverage will end (i.e. if employee paid for 

August coverage the term date should be 

7/31/19) 

• Action/Reason Code – Termination/X-Benefits 

Emp Resignation, which causes a COBRA 

letter to generate 
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Rehire eForm process 

• Search for a Person in Hire eForm 
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Rehire eForm process 
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Rehire eForm process 
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Rehire eForm process 

Important Note: If you get this email, DO NOT terminate the employee 

On the Non-Payroll Job Data page. It WILL cause issues. 
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Rehire eForm process 
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Rehire eForm process 
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Rehire eForm process 
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Rehire eForm process 
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Rehire eForm process 
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Rehire eForm process 
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Rehire eForm process 
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Rehire eForm process 
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Rehire eForm process 
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 Questions? 


